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BID DOCUMENT FOR EUROCUP COMPETITION
Preliminary Round

EuroLeague 1, 2 & 3

 FORMCHECKBOX 

Final Round

Champions Cup

 FORMCHECKBOX 

André Vergauwen Cup

 FORMCHECKBOX 

Willi Brinkmann Cup

 FORMCHECKBOX 

Challenge Cup

 FORMCHECKBOX 

Place
:

FOR INTERNAL USE:

Date received:


Organiser 
:

Name responsible
:

Status 
:
Date 
:

Signature
:

NOWB
:

Name responsible
:

Status
:

Date
:

Signature
:
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Stamp NOWB
:

Note: the Organising Committee must complete all sections before returning the Bid document  to IWBF Europe Office.

	
	How to fill in this document

	
	

	(I)
	There are seven (7) sections to this document and every point in each section must be completed factually and truthfully.

	
	

	(II)
	The sections are:

	
	

	
	(a)
Arrival and departure of the teams

	
	

	
	(b)
Accommodation

	
	

	
	(c)
Food

	
	

	
	(d)
Transport

	
	

	
	(e)
Playing facilities and programme 

	
	

	
	(f)
Protocol

	
	

	
	(g)
Obligations to the official sponsors of IWBF Europe

	
	

	(III)
	Each statement or question should be answered by a cross information in the appropriate box.

	
	

	
	Example : 

	
	

	
	Are showers provided in each bedroom?                     
  FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	

	(IV)
	Organisers should NOT be concerned if they answer no to some of the statements or questions - this document has been prepared for the “perfect tournament”- it may not be possible for your committee to meet all the requirements.

	
	

	(V)
	Problems relating to the filling in of this document should be communicated to the IWBF Europe Office.

	
	Remarks:

A well documented bid including additional information about hotels, sports venues etc. will increase your chance to be nominated as an organiser.


	A.
	ARRIVAL AND DEPARTURE OF TEAMS
	


· Welcome of teams: does it take place at the Airport or at the Hotel?

· Do you as organiser take measures at the airport to ensure easy access and dispatch of persons and baggage?

· Transport from Airport to accommodation:

· Does it take place with mini buses or with a normal bus?

· Is transport wheelchair accessible?

· Let the participating teams know how long transport will take from the airport to the hotel: by heavy traffic (on Thursday) and by normal traffic (on Sunday).

· Information to the teams at arrival:

· Is there a map or bag with information for each participant, or only for the team managers?

· Does the map contains general information like opening hours of shops and banks? Where to exchange money?

· Does the coach or team manager receive special information about training facilities and times, where and when is the team manager’s meeting? What should a team manager bring to the meeting?

· Is there a host(ess) for each team and/or is there an interpreter for each team?

· How is transport arranged between accommodation and sports hall. It is important that the teams receive this kind of information upon arrival.

PLEASE COMPLETE THE SECTION BELOW

	A.
	ARRIVAL AND DEPARTURE OF TEAMS
	

	
	
	

	(1)
	Can you arrange extra accommodation before the tournament?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(2)
	Can you arrange extra accommodation after the tournament?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(3)
	What is the name of the nearest International Airport?

Name:_______________________ City:______________________
	

	
	
	

	(4)
	How many kilometres is the International Airport from the tournament accommodation?
	kilometres

	
	
	

	(5)
	How many minutes will it take to drive from the Airport to the tournament accommodation?
	minutes

	
	
	

	(6)
	Will your organising committee meet the teams at the International Port of entry?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(7)
	Will you provide transport from the International port of entry to the tournament accommodation
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	


	(8)
	If the international port of entry is not an airport will you provide map/directions for the teams travelling by road transport?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(9)
	Will you arrange for security with the police force of your country on behalf of teams requesting such security?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(10)
	Are there any teams to whom you or your government would refuse entry to your country?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(11)
	Name those teams currently playing wheelchair basketball to whom entry may be refused:

a)_________________________________

b)_________________________________

c)_________________________________


	

	
	
	

	12
	What is the reason for refusing these teams ?

______________________________________________________

______________________________________________________


	


	B.
	ACCOMMODATION
	


· What is the number of lifts in the hotel? Is there a service lift? If so, can that be used for the teams if necessary? Do they have a mechanic 24 hours standby to repair the lift if necessary?

· Is there a mini bar at the rooms? If so, then it is advisable to seal or empty the mini bars during the stay of the teams, unless payment is guaranteed with a credit card. Also, it is advised to disconnect the telephones for inter local and international calls. It happens too often that teams are leaving the hotel without paying for the extra’s.

· How late is breakfast (from/till) in the hotel.

· Please host teams and officials in the same hotel!

· How will WIFI be organised in the hotel?

PLEASE COPY THIS WHOLE SECTION AND COMPLETE IT FOR EACH ACCOMMODATION YOU PROPOSE.

	B.
	ACCOMMODATION
	

	
	- For a EuroLeague event, at least 2 accommodations must be proposed
- For a Final, at least 3 accommodations must be proposed
	

	
	
	

	(1)
	What type of building(s) makes up the accommodation?
	

	
	
	

	
	a)
Hotel
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	b)
If other, state: 
	

	
	
	

	(2)
	Is the accommodation accessible for wheelchair users without help?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(3)
	If not, is there a ramp?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(4)
	If there is a no ramp how many steps are there?
	steps

	
	
	

	(5)
	Approximately how many m2 is the lobby area of the accommodation?
	m2

	
	
	

	(6)
	How many floors has the accommodation?
	number of floors

	
	
	

	(7)
	If more than one (1) floor, are there elevators?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(8)
	What is the number of elevators in the accommodation
	 number of elevators

	
	
	

	(9)
	What is the width of the elevator doors
	cm

	
	
	


	(10)
	Does each team has a floor or section for its own team?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(11)
	How many persons must share a room?
	persons

	
	
	

	(12)  
	How many twin rooms are in the hotel
	rooms

	
	
	

	(13)
	Are single rooms available?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(14)
	What is the number of single rooms
	rooms

	
	
	

	(15)
	Are all rooms twin rooms (separate beds)?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(16)
	Does each room have a circulation space of 130 cm diameter?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(17)
	Are there special arrangements for women?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(18)
	Do the bedrooms have a washbasin with hot and cold water?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(19)
	Do the bedrooms have a toilet?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(20)
	Do the bedrooms have a shower?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	21)
	If the bedrooms do not have private washbasin, toilet shower: approximately how many persons will share each facility?
	

	
	
	

	
	Washbasins:
	…... persons       FORMCHECKBOX 
 not applicable

	
	
	

	
	Toilets :
	…... persons       FORMCHECKBOX 
 not applicable

	
	
	

	
	Showers :
	…... persons       FORMCHECKBOX 
 not applicable

	
	
	

	(22)
	Are all the bedrooms, washbasins, toilets, showers accessible to a wide wheelchair (75 cm)

(please do not forget to check the way the doors turns)
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(23)
	Is there enough space in the bathroom for easy transfer from a wheelchair to a toilet for a low point-player ?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(24)
	If not, how many rooms  are wheelchair accessible?
	 number

	
	
	

	(25)
	What is the average width of the doors (in centimetres) in the bathrooms? (minimum 60 cm)
	 cm

	
	
	

	
	Add a drawing with measurements of a standard room.
	

	
	
	

	(26)
	What is the average width of doors (in centimetres) in the accommodation?
	 cm

	
	
	

	(27)
	Are all other facilities, entry/exit doors accessible e.g. dining rooms?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(28)
	Is the accommodation centrally heated?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(29)
	Are extra blankets and pillows available if required?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(30)
	Is there air-conditioning in the hotel?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(31)
	Is there a laundry arrangement made for a reasonable price:
	

	
	
	

	
	a) At the accommodation:
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	b) Near by the accommodation:
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(32)
	Can guests be accommodated in the team accommodation at their own expenses?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(33)
	If the answer to previous question is no, can you organise accommodation for guests elsewhere?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(34)
	If not, could you provide information about accommodations in the same area?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(35)
	Is there Internet access in the hotel
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(36)
	If so, what are the costs in Euro 
	per day …. 

per hour …..

	
	
	

	(37)
	Is there a possibility for IWBF Europe event decoration in the hotel?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(38)
	Referees and officials should be accommodated in the same hotel as the players but, if possible, in a separate part of the accommodation: can you do this?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(39)
	If the answer to previous question is no, what is the reason for that?

______________________________________________________

______________________________________________________


	


	Name hotel:
	

	Address hotel:
	

	Postal code & City:
	

	Phone number:
	

	Fax number:
	

	E-mail address:
	

	Website:
	

	Name and function hotel contact person:
	


	C.
	FOOD
	


· The social evening (Saturday night) – please note that it is important that the teams have a meal all together.

· Please check with the teams to know if you have to provide meals to meet religious or ethnic tastes.

· What are the meal times. Where will the meals take place and how will they be organized (packed lunch or hot lunch, etc ...).

PLEASE COMPLETE THE SECTION BELOW
	C.
	FOOD
	

	
	
	

	(1)
	Do you intend to offer continental breakfast?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(2)
	Do you intend to offer cooked (English) breakfast?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(3)
	At what times will breakfast be served?

From:  ____________ to __________
	

	
	
	

	(4)
	Do you intend to offer a choice of meals at lunchtime, e.g. hot, cold, light or full meal?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(5)
	Will all teams be able to take lunch during the competition?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(6)
	Do you intend to offer packed lunches to teams instead of lunch?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(7)
	Will teams be able to take lunch at least two (2) hours before playing?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(8)
	Are you able to offer a hot dinner in the evening after the last game?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(9)
	Do you intend that all teams eat together at the same time?
	

	
	
	

	
	at breakfast
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	at lunch
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	at dinner
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	


	(10)
	Which meals will be provided at the accommodation or at the sports venue?
	

	
	
	Accommodation
Sports venue

	
	Breakfast
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	Lunch
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	Dinner
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(11)
	Are meals to be provided elsewhere other than the accommodation and sports venue?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(12)
	What type of eating-place will be provided other than the accommodation and sports venue?
	

	
	Restaurant
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	Other: __________________________
	

	
	
	

	(13)
	What type of eating-place will be provided other than the accommodation and sports venue?
	

	
	Restaurant
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	Other: __________________________
	

	
	
	

	(14)
	Will you provide meals to meet religious or ethnic tastes, provided you know in advance?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(15)
	Can drinks/light snacks be purchased at any time?
	

	
	in the accommodation
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	in the sports venue
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	


	D.
	TRANSPORT
	


· Provide parking space for the accessible (mini) bus(es) at the hotel and at the sports hall to load/unload the teams.

· Provide parking space for the accessible (mini) bus(es) at the hotel and at the sports hall for teams with own transport.

PLEASE COMPLETE THE SECTION BELOW
	D.
	TRANSPORT
	

	
	
	

	(1)
	Will transport be provided between the accommodation and sports venue?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(2)
	How far in kilometres are the locations separated?
	Accomm 1
	Accomm 2
	Sports venue 1
	Sports venue 2

	
	Accommodation 1
	
	
	
	

	
	Accommodation 2
	
	
	
	

	
	Sports venue 1
	
	
	
	

	
	Sports venue 2
	
	
	
	

	
	
	
	
	
	

	(3)
	How many minutes driving, by normal traffic, are the locations separated
	Accomm 1
	Accomm 2
	Sports venue 1
	Sports venue 2

	
	Accommodation 1
	
	
	
	

	
	Accommodation 2
	
	
	
	

	
	Sports venue 1
	
	
	
	

	
	Sports venue 2
	
	
	
	

	
	
	

	(4)
	Can each team travel as one group?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(5)
	Does every team have its own transport?

(please, note that teams may not travel together)
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(6)
	Is the transport easily accessible for wheelchair users?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(7)
	Will transport be available throughout the day between the accommodation and the sports venues?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(8)
	Will transport be available at no charge for excursions/trips by teams?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(9)
	Will cars be available to transport officials (technical delegate, referees, classifiers and other IWBF Europe representatives / Officials)?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(10)
	If yes, is this transport accessible to wheelchair users?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(11)
	Will cars be available to transport individuals for special reasons?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(12)
	How many buses will be use?
	Number

	
	
	

	(13)
	How many minibuses will be use?
	Number

	
	
	

	(14)
	Are all transport wheelchair accessible?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(15)
	if not, is there a ramp to get easy access for the wheelchair users?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	


	E.
	PLAYING FACILITIES AND PROGRAMME
	


PLEASE COPY THIS WHOLE SECTION AND COMPLETE IT FOR EACH SPORTS VENUE YOU PROPOSE.
	
	
	

	(1)
	Do you intend to use one (1) sports venue?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(2)
	If no, how many sports venues do you intend to use?
	

	
	
	

	(3)
	How many courts are available in each sports venue?
	 Courts

	
	
	

	(4) 
	What are the dimensions of the court?
	… metre
by
… metre

	
	
	

	(5)
	Is there 2 metre free space behind the end line?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(6)
	Is there 2 metre free space behind the side line?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(7)
	Is there 
a wooden floor

or

a plastic floor
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no
 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(8)
	For how many spectators is each sports venue accessible?
	spectators

	
	
	

	(9)
	Does the sports venue have all the technical equipment required by FIBA / IWBF.
	

	
	
	

	
	a)
Visual score
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	b)
Electronic clock
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	c)
24 seconds score
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	d)
Arrow and foul markers
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(10)
	Do you have qualified table officials
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(11)
	If the answer is no to previous question, are you prepared to train people for this job
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(12)
	Do you have enough staff / volunteers who can work with the live basketball statistics
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(13)
	If the answer is no to previous question, are you prepared to train people for this job
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(14)
	Are you prepared to work with the live basketball statistics software “SmartStats” for the website of IWBF Europe in cooperation with the IWBF Europe Office.

(Obligation for EuroLeague 1 and all Finals)
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(15)
	Are all facilities in the sports venue accessible to wheelchairs including changing rooms and toilets?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(16)
	Will you provide 3 balls for practice for each team?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(17)
	Will you provide sufficient non-carbonated (without gas) mineral water on court, for both the teams and referees. Receptacles in which to dispose empty bottles and paper cups should be provided?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(18)
	If there is more than one floor in the sports venue, are there elevators?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(19)
	Number of elevators in the sports venue.
	number

	
	
	

	(20)
	If yes, for how many wheelchairs?
	wheelchairs

	
	
	

	(21)
	What is the width of the elevator doors (minimum 70 cm)
	cm

	
	
	

	(22)
	Does each team have a changing room for its own?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(23)
	Is there a separate changing room only for the referees?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no 

	
	
	

	(24)
	Is there a separate changing room 
– for female players?






– for female referees
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(25)
	Is there a room available for the Tournament Technical Committee of IWBF Europe?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(26)
	Are the following facilities available for the Tournament Technical Committee?
	

	
	
	

	
	Telephone
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	Facsimile machine
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	Computer & printer
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	Copying machine
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	
	Free internet access
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(27)
	Are these facilities available in the sports hall?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(28)
	If no to previous questions, are these facilities available in the accommodation?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(29)
	Is there a room available for the team managers meeting and referees meeting?  (for about 30 persons)
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(30)
	Is there a room available for medical classification, which can also be used by the classifiers?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(31)
	Is there a doping control room?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(32)
	Will WIFI be organised in the sports hall?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no


	Name Sports venue:
	

	Address Sports venue:
	

	Postal code & City:
	

	Phone number:
	

	Fax number:
	

	E-mail address:
	

	Website:
	

	Name and function Sports venue contact person:
	


	F.
	PROTOCOL
	

	
	
	

	(1)
	Will you provide each team with a host(ess)?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(2) 
	Will you provide teams who do not speak English with an interpreter if requested?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	
	

	(3)
	How long will your opening and closing ceremony last?

(Normally, no opening or closing ceremony during the EuroLeague)
	

	
	
	

	
	a)
Opening ceremony (max. 30 minutes)
	
minutes

	
	
	

	
	b)
Closing ceremony (max. 30 minutes)
	
minutes

	
	
	


	G.
	OBLIGATIONS TO OFFICIAL SPONSORS OF IWBF EUROPE

	
	

	(1)
	§ I.8. Manual of Regulations for the conduct of Wheelchair Basketball Championships in Europe.

a.
IWBF Europe will from time to time enter into contracts with sponsors.

b.
The LOC for any IWBF Europe event will be expected to undertake the following obligations:

(1)
To display banners/flags of FIBA Europe, IWBF and IWBF Europe and the IWBF Europe sponsors in the sports hall(s) during the tournament, to be placed in a good visible positions for television recordings and spectators.

(2)
To ensure that in any programme for the event IWBF Europe and the IWBF Europe sponsors are allowed one full page of advertising space free of charge.

(3)
The LOC should make available a place in the sports venue for a publicity- and repair-shop. IWBF Europe shall identify, in the contract with the LOC, those sponsors who will have the right to a sponsor's booth and / or a repair shop in the sport accommodation.

(4)
After discussion with the LOC, the sponsors of IWBF Europe may organise promotional activities, as long as these activities, in the opinion of IWBF Europe, do not disrupt the official event.

c.
LOCs should be aware before accepting an IWBF Europe event that there may be problems between their own sponsor(s) and IWBF Europe sponsors. "Conflict of interest" will not be accepted as a reason for failing to fulfil the above obligations.

d.
The LOC is allowed to offer sponsors in the same "area of commercial activity" as IWBF Europe sponsors equal facilities as mentioned in § I.8.b.(1) until § I.8.b.(4) All extra facilities offered to sponsors, who are in the same "area of commercial activity" as IWBF Europe sponsors, must have the approval of IWBF Europe and will be attached in the contract.

e.
The official sponsors of IWBF Europe and the LOC have exclusive marketing rights in and around the facilities of an event. Competing companies are not entitled to exercise any marketing activity. In case of two official but competing sponsors, IWBF Europe and the LOC must find a solution taking into account the interests of both parties.

Note: The banners/flags and adverts will be provided by IWBF Europe or the sponsors directly.

	
	
	

	(2)
	Do you accept the above mentioned obligations to IWBF Europe sponsors?
	 FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	

	(3)
	Non acceptance of the obligations to the sponsors of IWBF Europe means that you cannot, or may not organise an IWBF EuroCup round.


	H
	FINALLY


· General information to the teams:

· Please inform the teams well in advance with general information as where the teams are staying, what the possibilities and costs are if the teams wish to take supporters with them.

· Would it be possible for supporters to attend the banquet and what are the costs?

· What are the costs if the team has to make use of the laundry service?

· Please request the teams to correspond as much as possible by e-mail as this is much quicker than normal mail. All forms can be downloaded from the IWBF Europe homepage: http://www.iwbf-europe.org
PLEASE COMPLETE THE SECTION BELOW
	H
	FINALLY

	
	

	(1)
	Please check that this document is completed.

	
	

	(2)
	Indicate the name, address, telephone numbers and E-mail address of the main persons of your organising committee:

	
	

	General Manager
	

	
	

	Address
	

	
	

	( number
	

	
	

	Mobile number
	

	
	

	E-mail address
	

	
	

	Responsible for transport
	

	
	

	Address
	

	
	

	( number
	

	
	

	Mobile number
	

	
	

	E-mail address
	

	
	

	Responsible for the hotel
	

	
	

	Address
	

	
	

	( number
	

	
	

	Mobile number
	

	
	

	E-mail address
	

	
	

	Responsible for the catering
	

	
	

	Address
	

	
	

	( number
	

	
	

	Mobile number
	

	
	

	E-mail address
	

	
	

	
	

	(3)
	Indicate the name, address, telephone numbers and E-mail address of a contact person who speaks English in your organising committee: (if the chairman does not speak English)

	
	

	Name
	

	
	

	Address
	

	
	

	( number
	

	
	

	Mobile number
	

	
	

	E-mail address
	

	
	

	
	

	(4)
	Enclose the following items to complete this bid document:

	
	

	
	(a)
A map showing the Tournament town in relation to the country;

	
	

	
	(b)
A map showing the accommodation site, sports venues and other important facilities in relation to each other in the Tournament town;

	
	

	
	(c)
A ground plan of the sports venue;

	
	

	
	(d)
A folder about the accommodation;

	
	

	
	(e)
Drawing, including dimensions of a standard room.

	
	

	
	Note well:

	
	

	
	Any change to the details enclosed in this document should be communicated to IWBF Europe Office at once!
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